
KAVA Instructions for VAT Online Training 
 

The Kansas Academy for Victim Assistance (KAVA) uses the VAT Online training to prepare Academy 
attendees by ensuring that they are familiar with some of the basic concepts of the victim services field.  
Currently there are 20 modules in the VAT training.  However, you are only required to complete 5 modules 
for the Academy.  Completion of these modules and subsequent submission of the transcript is a 
prerequisite for KAVA attendance.  If you do not complete the VAT training and submit the transcript by 
the July 10th deadline, you may forfeit your spot in the Academy as well as your registration fee.   
 
You must complete all five the following modules prior to the Academy: 

1. Basics: Victims’ Rights= approximately 45 minutes 
2. Basics: Types of Victim Services=approximately 60 minutes 
3. Core Competencies and Skills: Conflict Management and Negotiation=approximately 45 minutes 
4. Core Competencies and Skills: Assessing Victims’ Needs=approximately 45 minutes 
5. Core Competencies and Skills: Advocacy=approximately 30 minutes 

 
Requirements for Running VAT Online 
You will need a computer running at least Windows 95 or better, and at least a 56k dial-up modem to 
access the training.  If you do not have an acceptable computer and internet connection available to you at 
home or at your office, consider using the computers available at most public libraries.  Also, you will need 
to have a web browser such as Internet Explorer 5.0 or higher, and Microsoft Word or a compatible word 
processor.  Finally, you will need to have Adobe Acrobat Reader and Macromedia Flash Player installed.  
Both programs are available free of charge from their respective manufacturer’s websites. 
 
If you do not have Microsoft Word available, try using the free Word-compatible word processor from 
www.openoffice.org (it also has an Excel compatible spread sheet and several other free programs 
available).  Both Firefox and Open Office are owned by Sun, so they are reputable programs.  I am not 
endorsing one or the other, just providing some options in case you do not have all the Microsoft tools. 
 
Registering and Enrolling for VAT Online 
You will need to register and then enroll for the VAT Online training.  You may want to bookmark 
https://www.ovcttac.gov/views/TrainingMaterials/dspOnline_VATOnline.cfm as this is the home page for 
the VAT.  You will be able to access everything you need from this page. 

To register, follow the link above.  You will see a section on the webpage that says “Get Started”.  Click on 
the “Register” link and follow the instructions.  To enroll, click on the “Instructions” link.  The instructions 
are also available here: 
https://www.ovcttac.gov/downloads/views/TrainingMaterials/pdfs/EnrollmentVAT_508c_3_17_2014.pdf    

 

 

http://www.openoffice.org/
https://www.ovcttac.gov/views/TrainingMaterials/dspOnline_VATOnline.cfm
https://www.ovcttac.gov/downloads/views/TrainingMaterials/pdfs/EnrollmentVAT_508c_3_17_2014.pdf


These instructions will help you enroll for the VAT as well as see and select the modules you need to 
complete. 

Remember to log out when you are done.  You can stop any time, even in the middle of a module.  The 
program will give you the option to start right where you left off.  The next time you log-in, you will click 
the module title.  The module will open and a pop up will ask if you want to “Go to Bookmark”.  

The site is maintained by OVC and their tech support number is 1-866-682-8822.  If you have problems with 
your account or your password, or other technical issues, they are the ones who can actually address those 
problems as system administrators. 
 
The Modules 
You will have to complete each of the five modules in order for the module to be complete on your 
transcript.  You will need to fax, mail, or e-mail your transcript to me by May 10th. Completion of these 
modules and subsequent submission of the transcript is a prerequisite for KAVA attendance.  If you do not 
complete the VAT training and submit the transcript by the deadline, you may forfeit your spot in the 
Academy as well as your registration fee.   
 
Adding 15 minutes for enrollment time, best estimate is it will take a total of 4 hours to complete all five 
modules.  Start early and give yourself enough time.  The nice thing about the VAT Online training is that 
you can complete it at your own pace.   
 
How to print transcript 
Select the “Courses” drop down on the left of the screen.  Select “My Transcript”. 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 



 
Select “Export” in the upper right-hand corner.   
Choose PDF from the list that pops up and click “Export” in the bottom right corner.  A new window will 
open with your transcript.  You may save and attach this document to an email, or print and fax to my 
attention. 
 

 
 
 
To submit your transcript e-mail (preferred)  to: Caroline.Wroczynski@ks.gov 
   
Or fax to: (785) 291-3204.   
 
  
If you have any questions, please email at the address above or call 785-291-3205. 
 
I hope you find this to be a positive and productive learning experience! 
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